To whom it may concern 
 

I would like to apply for the position of Logistic Office Administrator. 

I have been working for three years for a forwarding company as a spedition executive. My main tasks are the following: 

· keeping in touch with clients 

· seeking new potential clients, taking part in tenders 

· complex serving of clients’ needs (quotations, logistic plans, optimalization, making contracts, transport organization, problem solving) 

· keeping in touch with subcontractors 

· seeking new strategic subcontractors 

· complex administration 


     My present job is interesting and my boss is satisfied with my work, but I would like broaden my experiences by working abroad, and by getting to know British culture better. To that end, I would like to get a permanent job in the UK.

     I think I am the right person for this job. In all of my workplaces I have always been able to adapt and learn the local knowledge in a very short time. I have always been able to live up to the expectations of my former employers.

     If I get the job, I can contribute my experience, knowledge and skills in a very profitable way to your company. 
 

If you also think I might be the suitable person for your company, please, arrange a personal meeting with me. 
 

Budapest, 5 August 2008 

Best regards,

János Minta 

